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1. O0mme monoKeHU

1.1. Hactostmee [lonoskenue o nopsiike o0paboTKe MePCOHABHBIX JTaHHBIX
(nmanee - ITonoxxenne) B MBJIOY MO r. KpacHonap «/lerckuii cag No 222
(mamee J100) pa3paboTaHo B COOTBETCTBHH ¢ TpymaoBBIM KojiekcoM Poccuiickoii
Oenepannu, Koncturyuueit Poccuiickoit denepanuu, I'pak1aHCKUM KOJAEKCOM
Poccuiickoit @eneparuu, @eaepanbHbiM 3akoHOM OT 27.07.2006r.Ne 149-D3
«O06 undopmanuu, THGOPMAIIMOHHBIX TEXHOJIIOTHSIX U O 3alTUTE HHHOPMAIIII,
®enepanbHbM 3akoHOM 27.07.20061. Ne 152-D3 «O nepcoHaIbHBIX JAaHHBIX),
®denepanbHbIM 3aKOHOM OT 29.12.2012r.Ne 273-03 «O6 ob6pa3zoBanuu B
Poccuiickon @enepanuny», [locranoBnennem [IpaBurenscTa Poccuiickoit
®enepannu oT 21.03.2012 Ne 211 «OO0 yTBEpKAEHUU NEPEUYHS MED,
HaIpaBJICHHBIX Ha 00ECIIEUECHHE BBIMOJHEHUS 00SI3aHHOCTEH, IPETYCMOTPEHHBIX
dbenepanbHbIM 3aKOHOM «O NEpCOHANIBHBIX JIAaHHBIX», [[paBUIaMu BHYTPEHHETO
TpynoBoro pacnopsanka MBJIOY MO r. Kpacuogap «/lerckuii cag Ne 222y u
OTIpeIeIIACT MOPSIOK MOTYyUYCHUS, yueTa, 00paboTKH, HAKOIIJICHHUSI, 3alIUTHI U
XpaHEHUs MEePCOHANIbHBIX JaHHBIX.

1.2. Illens pa3pabotku [lonoxeHus - onpeaeieHue mopsijaka oopaboTku u
3aIlUThI NEPCOHANBHBIX JaHHBIX pabOTHUKOB JIOO 1 MHBIX CyOBEKTOB
NEPCOHAJIBHBIX JAHHBIX, IEPCOHATIBLHBIEC JJAHHBIE KOTOPBIX MOJIIEKAT 00paboTKe,
Ha OCHOBAHHH MOJHOMOYHUH OmepaTopa; 00ecCreueHre 3alluThl paB U CBOOO/T
YeJioBeKa U rpaxaaHuHa, B T.4. pabotHuka /100, npu 06padboTke ero
MEPCOHAIBHBIX JIaHHBIX, B TOM YHUCJIE 3alUTHI TPaB Ha HEMPUKOCHOBEHHOCTh
YAaCTHOW JKU3HH, JIMYHYIO U CEMEMHYIO TallHY, & TAKXKE YCTaHOBJIEHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIUII, UMEIOIIUX JOCTYI K IEPCOHATBHBIM
JTaHHBIM, 32 HEBBITOJTHEHUE TPEOOBAHUN HOPM, PETYIUPYIOMHX 00paboTKy U
3aIUTY MEPCOHATBHBIX JTaHHBIX.

1.3. Hacrosiee Ilonoxenne yreepxkaaercsa pykosoaureneM JJOO u BBoguTcs
IIPUKAa30M, JIEUCTBYIOT OECCPOUHO, /10 3aMEHBI €ro HOBbIM [lonoxkeHnuem.

1.3.1. Bce usmenenus B [lonoxxeHne BHOCATCS TPUKA30M.
1.3.2. Bece paboraukn JJOO m0mKHBI OBITh 03HAKOMJICHBI C HACTOSIITAM
[TosoxkeHnemM noa poOCIUCH.



1.3.3. Pexxum KOHDUASHIIMATBHOCTH MMEPCOHAIIBHBIX TAHHBIX CHUMAETCS B
CIydJasix UX 00€3JIMYMBAHUS U 110 UCTEUYCHUH 75 JIET CpOKa UX XPAHECHUS, WIIU
MPOJJIEBAETCS HA OCHOBAHUHU 3aKIOUEHUS! SKCIEPTHON KOMHUCCUU
Opranu3zaiuu, €ciii UTHOE HE ONPEEIIEHO 3aKOHOM.

1.4. Ins ueneit Hactosiero [1ooxxeHus UCONb3YIOTCS CIEAYIOIINE OCHOBHBIC
TTOHSTHS:

- nepconanvhsle danHvle pabomuuka - 100ast “HGoOpMaLHs, OTHOCAIIAICS K
OTIPEJICIICHHOMY WJIH OTpEIeNIIeMOMY Ha OCHOBAaHMM TaKoi MH(OpMaIuu
pabOTHHKY, B TOM YHCJE €ro (pamMuins, UuMsi, OTYECTBO, T'OJI, MECHII, 1aTa 1
MECTO POXACHHUSA, aAPEC, CEMEUHOE, COIIMATIbHOE, UMYIIIECTBEHHOE MOJI0XKEHHE,
oOpa3oBaHue, npodeccus, T0X0bl, Apyras HHbopMaIs HEOOXoauMas
paboToaaTeNto0 B CBSI3U C TPYAOBBIMH OTHOIICHUSMU;

- 00pabomka nepcoHaIbHbIX OAHHBIX - COOP, CUCTEeMAaTH3aIusl, HAKOTUICHHE,
XpaHeHue, yrouHeHne (0OHOBJICHHE, U3MEHEHHE ), UCIIOJIb30BaHNE,
pacnpocTpaHeHue (B TOM YHUCIIe nepeaaya), 00e31MuuBaHme,
OJIOKUpOBaHUE, YHUUTOXKCHHE MEPCOHATBHBIX JaHHBIX paboTHHKOB J1OO;

- KOHQUOEeHYUATbHOCMb NEePCOHANbHBIX OAHHbLIX - 00sS3aTEIBHOE IS
COOJTIOIEHUST HA3HAYCHHOTO OTBETCTBEHHOTO JIUIIA, TIOYYHBIIETO TOCTYIT K
MIEPCOHAIILHBIM JaHHBIM PAOOTHUKOB, TPEOOBaHUE HE JIOMYyCKATh UX
pacmnpocTpaHeHus 6e3 cornacusi pabOTHUKA WU WHOTO 3aKOHHOTO OCHOBAHWUS;

- pacnpocmpamnenue nepcoHalbHblX OAHHbIX - TCHCTBUS, HAlPAaBJICHHBIC Ha
nepeiavy nepCcoHaIbHBIX JaHHBIX PAOOTHUKOB ONPEICIICHHOMY KPYTY JIHII
(mepenava MepcoOHATbHBIX JaHHBIX ) MM Ha 03HAKOMJICHHE C TICPCOHATbHBIMU
JTAHHBIMH HEOTPAHWYCHHOTO KpyTa JIUI, B TOM YUCJIe 00HAPOI0BaHNE
IIEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB B CPEICTBAX MAaCCOBOM MH(OPMAIIUH,
pa3MeleHre B MHPOPMAIIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETAX WU
NPEIOCTABIICHUE JIOCTYIA K MEPCOHAIBHBIM JJAHHBIM PAOOTHUKOB KAaKHM-
100 UHBIM CIIOCOOOM;

- UCNONIL30B8AHUE NEPCOHANLHBIX OAHHBIX - TEUCTBUSA (OTIepaIuu) C
MIEPCOHAIBHBIMU JTAHHBIMH, COBEPIIIaeMbIe JOJDKHOCTHBIM JinmioM /100 B
EJIBIX TPUHSITHS PEIISHUN WU COBEPIICHUS WHBIX JEHCTBUM, TTOPOKIAFOIITIX
IOPUNYECKUE TTOCIIE/ICTBUS B OTHOIICHUH PAa0OOTHUKOB JIMOO MHBIM 00pa3oM
3aTparvBaoIIMX MX MpaBa ¥ CBOOOIBI WM TpaBa U CBOOOIBI APYTUX JIUII;

- OI0KUPOBAHUE NEPCOHANILHBIX OAHHBLX - BDEMEHHOE MpeKpalieHue coopa,
CHCTEeMaTHU3alluH, HAKOTUICHHSI, UCTIOJIh30BAHMSI, PACTIPOCTPAHCHHSI
NIEPCOHAIBHBIX JaHHBIX PAOOTHUKOB, B TOM YHCIIC MX MEpeIadH;

- VHUUMOJiCeHUe NePCOHANbHBIX OAHHBIX - IEUCTBUSA, B PE3YyJIbTaTe KOTOPHIX
HEBO3MO>XHO BOCCTAHOBUTH COJIEpKaHUE NMEPCOHATBLHBIX JaHHBIX B
MH()OPMAIIMOHHOM CUCTEME MEPCOHATILHBIX JaHHBIX PA0OTHUKOB WJIH B
pe3yibTaTe KOTOPhIX YHUUTOXKAIOTCSI MaTepUabHbIe HOCUTEIU MEPCOHATBHBIX
JAHHBIX paOOTHUKOB;



- 0Oe3uuUBaHUe NEPCOHAILHBIX OAHHBIX - IEHCTBUS, B PE3yIbTaTe KOTOPBIX
HEBO3MOYKHO OTIPEACTUTH MPUHAIJIC)KHOCTD MEPCOHANBHBIX TaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00WedocmynHvie nepcoHalbhble 0aHHble - IEPCOHAIIBHBIC JIaHHBIC, TIOCTYT
HEOTPAaHUYECHHOTO KPYTa JIMII K KOTOPBIM MIPEIOCTABIICH C COTyiacus pabOTHHKA
WJIA Ha KOTOPBIE B COOTBETCTBHH ¢ (DeiepaabHBIMUA 3aKOHAMHU HE
pacnpocTpaHsieTcs: TpeOoBaHHe COOMIOACHNUS KOH(PHUICHITUATBHOCTH.

- uHghopmayus - cBeAeHus (COOOIIEHMs, TaHHbIE) HE3aBUCUMO OT (POPMBI
WX TIPEJACTaBICHUS.

- OOKYMeHmupo8anHas ungopmayus - 3ahpUKCUPOBAHHAS Ha
MaTepUAIIbHOM HOCHUTEJIE MMyTeM IOKYMEHTHUPOBAHUS HHGOPMAIIHS C
PEKBU3UTAMHU, TTO3BOJISIOMIUMHU OMPENETUTh TaKyt0 HHPOPMAIIUIO WU €€
MaTepuaIbHBI HOCUTEIb.

1.5. B cocTtaB nepcoHanbHbIX AaHHBIX paOOTHUKOB JJOO BXOAST TOKYMEHTHI,
coJiepKalie HHPOpPMaLKIO O TACIOPTHBIX JIAHHBIX, 00pa30BaHUM, OTHOIICHUH
K BOMHCKOW 00513aHHOCTH, CEMEIHOM MOJI0KEHUH, MECTE KUTEJIbCTBA,
COCTOSIHUH 3/I0POBbSI, a TAKXKE O MPEABIIYIINX MECTax UX paboThI.

2. Komiuieke 10KyMEHTOB, CONIPOBOKAAIOLIUI pouecc oGopmiIeHUs
TPYAOBBIX OTHOIIEeHN padoTHuka B [IOO npu ero npueme, nepesojae
U YBOJIbHEHHMH.

2.1. Uadopmanus, nmpencrapisiemas: paOOTHUKOM MpU MOCTYIUIEHWU Ha padoTy B
JOO, nomkHa UMETh TOKYMEHTaJIbHY0 (hopmy. [Ipu 3aKkinroueHrn Tpy10BOTO
JIOTOBOpa B COOTBETCTBUM €O CT. 65 TpynoBoro konekca Poccuiickont deneparuum
JIUII0, TIOCTyTarollee Ha paboTy, NPeabsBIIET pab0oTOIATENIO:

- HACIOPT WJIM UHOW JIOKYMEHT, YAOCTOBEPSAIOLINN JTUYHOCTD;

- TPYAOBYIO KHIDKKY U (WJK) cBefieHus o TpyaoBoi nesrenbHoct (CT-P), 3a
UCKIIFOYEHUEM CIIy4YaeB, KOT/1a TPYAOBOM JOTOBOP 3aKJIFOYAETCS BIIEPBBIE WIIH
PabOTHHK TOCTYIAET Ha pabOTy Ha yCIOBUSIX COBMECTHTEIIbCTBA, JINOO
TPY/IOBasi KHUKKa y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ yTPATON WIIU T10
IPYTUM MPUYUHAM;

- CTPaxXOBOC CBUACTCIILCTBO I'OCYIaPCTBCHHOI'O IICHCHOHHOI'O CTPpaXOBAHUA,

- IOKyMEHTBI BOMHCKOT'O yueTa - JIJIs BOCHHOOOS3aHHBIX U JIUII,
MOJUIEKALIUX BOUHCKOMY YYETY;

- TOKYMEHT 00 00pa3oBaHuH, NMpodhecCHOHATBHOM MEPEenoiIrOTOBKE, O
MOBBINICHUN KBATM(UKAIINK, TPHCBOCHUH YYCHON CTEIICHU, YYEHOTO 3BaHUS
(ecyii TaKOBBIE UMEIOTCS );

- CBUJETENILCTBO O IIOCTAHOBKE Ha Y4YET B HAJIOTOBOM OpraHe (pU3n4ecKoro JMna
110 MECTY JKUTENbCTBA Ha Tepputopuu Poccuiickoin denepannu.
- TOKyMEHTBI O 3aKJIIOUEHUH Opaka, po>KJICHUU JIETEH.



- MEJIMIIMHCKOE 3aKII0UCHHE (MEAUIIMHCKAsI KHUXKKa) 00 OTCYTCTBUU
MPOTUBOINOKA3aHUM 110 COCTOSHUIO 3710pOBbs, 111 padoThl B JIOO.

- CripaBky 0 HATMYUH(OTCYTCTBUH) C CYIUMOCTH M (WJIK) (DaKTa yroJOBHOTO
MpeciIeIOBaHus, TM00 O MPEKPAIEHUN YTOJIOBHOTO MPECIeOBaHUSI.

[Tpu odpopmiernn padotauka B 10O criennuaancToM Mo Kajapam
3arosHsAeTcs yHuummpoBanHas ¢popma T-2 «JlnuHas kapTodka paOOTHUKA», B
KOTOPOM OTpa)karoTcsl CIEIYIONINE aHKETHbIE U Onorpaduueckue JaHHbIe
paboTHUKA:

- obmue cBenerus (D.M.0. paboTHHKA, JaTa POKICSHHS, MECTO POXKIACHUSA,

TpaKIaHCTBO, 00pa3oBaHue, mpodeccus, cTax paboThl, COCTOSHHUE B Opake
NacCIOPTHBIE JaHHBIE);

- CBEJICHHS O BOMHCKOM y4eTEe;
- IaHHBIE O MpueMe Ha paboTy;

B nanpHelieM B IMYHYHO KaPTOUYKY BHOCATCS:

- CBEJICHHUS O TIepeBOJIax Ha APYTyio padboTy;

- CBeICHUS 00 aTTecTallly;

- CBEJICHUS O TOBBINICHUN KBATU()UKAITIH;

- CBEJICHHSI O MPO(PECCUOHATILHON NIEPETNOrOTOBKE;

- CBEJICHHUSI O Harpajax (MOOUIPEHUSIX ), TOYETHBIX 3BAHUSIX;
- CBeZIeHUs 00 OTIyCKax;

- CBEJICHUSA O COLMAIIbHBIX TAPAHTHSAX;

- CBEJICHUS O MECTE KUTEJIbCTBA U KOHTAKTHBIX Tele(OoHaX.
Cnenmanucrom no kagpam B /00O co3naroTcst U XpaHATCS CIEAYIOIIUE TPYIIIbI
JIOKYMEHTOB, COJIEpKallie JaHHbIE O pA0OTHUKAX B €IMHUYHOM WJIH CBOJHOM
BUJIE:
® JIOKYMEHTBI, COJEpIKAIINE IEPCOHAIBHBIE JaHHbIE PAOOTHUKOB
(KOMITJIEKTBI JOKYMEHTOB, COITPOBOKIAIOLIUE MPOLIECC OPOPMIICHHUS
TPYJOBBIX OTHOLICHHI MPH Mpueme Ha paboTy, IepeBo/e,
YBOJIbHEHHH);
® KOMIUIEKT MaTeprasoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO;
® JIOKYMEHTBI, 110 IIPOBEJICHUIO cCOOECe0BaHNM C KaHAUIaTOM Ha
JOJIKHOCTB;
® [OJIMHHUKYU U KOIUU MPHUKA30B M0 JINYHOMY COCTaBY;
® JIMYHBIC JIe]Ia U TPYAOBbIe KHUKKU PaOOTHUKOB;

e Jeia, COAEpIKAIIUEe OCHOBAHMS K IIPUKA3y I10 JINYHOMY COCTaBY;
e Jiena, coJepIKallie MaTeprabl aTTECTallui paOOTHUKOB;

® CIYy>XeOHBIX paccleOBaHUM;



® CHpaBO‘IHO-I/IH(bOpMaHI/IOHHIJﬁ 0aHkK JAaHHBIX I10 IIEpCOHAITY

(KapTOTEeKH, KYpHAJIbI);

® TIO/JIMHHUKYU U KOTTUU OTUYETHBIX, AaHATUTHIYCCKUX U
CIIPABOYHBIX MaTEPHUAJIOB, MEPEIABAEMBIX PYKOBOJUTEIIO
JOO, pykoBOIUTENSM CTPYKTYPHBIX MOAPA3ACICHUN;

® KOIIMM OTBETOB, HAIIPABJISIEMBIX B TOCYIapCTBEHHbBIE OPraHbl
CTaTUCTUKH, HAJIOTOBBIE NHCIIEKIINH, BBIIIECTOSAIINE OPTraHbl
YIpaBJIEHUS U IPYTUE YUPEKICHUS);

® JJOKYMEHTAIUs M0 OpraHu3aliuy padoThl (JOIKHOCTHBIE
UHCTPYKLUU paOOTHUKOB, IPUKa3bl, PACTIOPSKEHNUS, YKa3aHUS
pykxoBoactBa JIOO); TOKyMEHTHI IO MJIAHUPOBAHUIO, YUETY,
aHaJIU3y U OTYETHOCTU B 4yacTu padbotsl ¢ nepcoHaiom J1OO.

3. Coop, 00paboTKa, 3alIMTA MEPCOHAJBbHBIX JAHHBIX, MOPATAOK
00padOTKH M XpaHEHHUS NMEPCOHAJIbHBIX JTAHHBIX.

3.1. llopsiioK _moJIVYEHHS NEPCOHAJbHBIX JTAHHbIX:

Bce nepconanbabie manabie padoTHuka JJIOO ciaeayer mojaydarh y HETO caMoro.
Ecnu nniepcoHanbHbIe JaHHBIE paOOTHHKA BO3MOYKHO MOIYYUTh TOJIBKO Y
TPEThel CTOPOHBI, TO pAOOTHUK JOJHKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee U
OT HETO JOJHKHO OBITh MOJy4E€HO MHUChMEHHOE coryacue. JJoJDKHOCTHOE JTUII0
paboTtoaarens T0KHO cooO0muTh padboTHUKY J1OO 0 1ensx, mpeanoaraeMbix
HMCTOYHUKAX U CIIOCO0aX MOJYUSHHUS IMePCOHATBHBIX JAaHHBIX, & TAKXKE O
XapakTepe Mo JIeKalllNX NOJYUYEHUIO MEPCOHAIBHBIX JAHHBIX U MOCIEACTBUIX
OoTKa3za pabOTHHKA J1aTh MUCHhbMEHHOE COTJIaCHE Ha MX ITOJyUYCHHE.

IIpenocraBiieHre COMCKATENEM JIOJHKHOCTH MEPCOHAIBHBIX TAHHBIX /10
3aKJIFOYEHUS TPYAOBOTO JIOTOBOPA CUUTACTCS, B COOTBETCTBUH C | pakTaHCKUM
KojJekcoM poccuiickoin deaeparun (cT.158), MOTUaTUBBIM COTrJIacCueM
(KOHKJIFOZICHTHBIM JISHCTBHEM ), TIOJIpa3yMEBAET corjlacue CyobeKTa Ha 00paboTKy
€ro MepCcoHaIbHBIX JIAHHBIX U HE TPEOYEeT HAUYUs JOTOTHUTEIHBHOTO
MMACHbMEHHOI'O COIJIacHs.

PaboronaTens He MMeeT mpapa MoJiy4aTh U 00padaThIBaTh MEPCOHATBHBIE
nannble padotHrka /OO o ero pacoBoii, HAIIMOHAIHHOW IPUHAIC)KHOCTH,
MOJIMTUYECKUX B3TJIAJIaX, PEIUTHO3HBIX WIH PUIOCOPCKUX YOSKICHUSX,
COCTOSIHUHW 3J0POBbsl, HHTUMHOM XHU3HU. B ciydasx, HEmocpeacTBEeHHO
CBSI3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIIICHUH, B COOTBETCTBUU CO CT. 24
Koncturynuu Poccuiickoit denepannu padboToaaTesb BIpaBe MOIydYaTh U
o0pabaThIBaTh JaHHBIC O YACTHOU KU3HU PAOOTHHKA TOJHKO C €r0 MUChbMEHHOTO
corjacus

3.2. Ilopsiiok 00padOTKH, MepeaaYn, 3alMThl, M XPAHECHUS

MEePCOHAJBHBIX TAHHBIX.

OO0paboTKa yKa3aHHBIX MIEPCOHABHBIX JaHHBIX PAOOTHUKOB
paboToareneM BO3MOXKHA TOJIBKO C UX MUCHbMEHHOTO COTJIacHs,
1100 6€3 UX COorIacus B CICAYIONIUX CIydasix:

- HCPCOHAJIBHBIC TAHHBIC SABJISIOTCA O6IH€I[OCTyHHBIMI/I;



- TIEpCOHAIBHBIC JAHHBIC OTHOCITCS] K COCTOSIHHIO 37]0pPOBbsI pAOOTHHKA U UX
00paboTka He0OXoAuMa ISl 3alUTHI €ro KU3HU, 3[I0POBbS UM UHBIX
’KU3HCHHO BaKHBIX HHTEPECOB JINOO KU3HM, 3J0OPOBbS WIIM UHBIX )KU3HEHHO
BaKHBIX HHTEPECOB JAPYTHX JIMI] U IMOJyYEeHHUE corjiacus pabOTHHKA
HEBO3MOIKHO;

- 10 TPEOOBAHMIO TOJITHOMOYHBIX F'OCYJAPCTBEHHBIX OPTraHOB B CIIyYasx,
IPEeNyCMOTPEHHBIX (heIepaIbHbIM 3aKOHOM.

- cyOBEKT MEPCOHATBHBIX TAHHBIX J1ajl MUCbMEHHOE corjacue Ha 00paboTKy CBOHMX
IIEPCOHAIBHBIX JTaHHBIX;

PaGoTomatens BpaBe 00pabaThiBaTh MEPCOHANTBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C
WX TUCbMEHHOTO COTJIACHsl.

[TucemenHoe cornacue paboTHUKA Ha 00pabOTKY MEPCOHAIBHBIX IAaHHBIX
JIOJKHO BKJIFOYATh B ceOs:

- q)aMI/IJII/IIO, HMs, OTYHCCTBO, a[IpCC CY6’[>€KTa IMCPCOHAJIbHBIX JTdHHBIX,
HOMCP OCHOBHOT'O JOKYMCHTA, YAOCTOBCPAOMICTO €TI0 JIMYHOCTL, CBCACHUA
O A4aTC BbIJAa4YM YKA3aHHOI'O JOKYMCHTA W BbIAABIICM €T'O OPI'aHC;

- HauMeHoBaHue (paMuInIo, UMs, OTYECTBO) U aJIpec onepaTopa,
MOJIYYarOUIero corjacue cyObeKTa MepCoOHANbHBIX JaHHBIX;

- 11eJh 00pa0OTKU MEePCOHATBHBIX JTAHHBIX;

- IepevYeHb NEPCOHATIBHBIX JaHHBIX, HA 00PabOTKY KOTOPBIX JAETCsl COTJacue
CyObeKTa NMEePCOHAIbHBIX JaHHbIX;

- IepevYeHb JCUCTBUH C MEPCOHATBHBIMU JJAHHBIMU, Ha COBEPIIICHUE KOTOPBIX
JlaeTcs coriacue, oo1ee ONnMcaHue NCIOIB3YEMBIX OMEPATOPOM CIIOCOO0B
00pabOTKU MEPCOHATBLHBIX JIAHHBIX;

- CPOK, B TEYEHHUE KOTOPOTO JICUCTBYET COTJIACUE, a TAK)KE TIOPSOK €0 OT3hIBA.
Cornacue paboTHHKA HE TPEOYETCs B CIAEAYIOUIUX CIIydasx:

* 00paboTKa MepCOHATBHBIX TAaHHBIX OCYIIECTBISECTCS HA OCHOBAHUU
TpynoBoro xonekca P® wimm nHoro denepaibHOTO 3aK0Ha,
yCTaHABIUBAIOIIETO €€ 11eJ1b, YCIOBUS MOTYUYEHHUS TEPCOHANBHBIX JaHHBIX
U KpYT CyOBEKTOB, EPCOHATIBHBIC TAHHBIE KOTOPBIX MOIeKaT 00paboTKe,
a TaKXKe OMPEJIETISAIONIEr0 MOJTHOMOYHUSI paboTOMaTeNb;

* 00pa0oTKa MEPCOHABHBIX JAHHBIX OCYIIECTBISACTCS B LEAX UCTIOJTHEHUS
TPYAOBOTO JOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SIBIISIETCS CYOBEKT
NIePCOHALHBIX JAHHBIX;

* 00paboTKa MepCOHAIBHBIX JIAHHBIX OCYIIECTBIISACTCS IS
CTATUCTUYCCKUX WJIM MHBIX HAYYHBIX ICJICH IPH YCIOBUH 0053aTEIHLHOTO
00€3TMIMBaHMS TIEPCOHAIBHBIX JTaHHBIX;

* 00paboTKa TEpPCOHATBHBIX JAHHBIX HEOOXOIWMa JUIsl  3alUThI



JKU3HH, 3O0POBbA MM HHBIX JXH3HCHHO BaXHBIX HMHTCPCCOB
pa6OTHI/IKa, CCJIM IIOJIYUCHHUE €TI0 COrjiaCrus HEBO3MOZKHO.

Pa6ornuk 10O nipenocrasisieT cienuanucty 1o kaapam JJOO
nocToBepHBIe cBegeHus o cede. Crnenpanuct 1o kaapam JJOO nposepsieT
JIOCTOBEPHOCTh CBEJCHUH, CBEpsis JaHHbIC, MPEIOCTaBICHHbIE PAOOTHUKOM, C
MMEIOIIMMHUCS Y PA0OOTHHUKA JOKYMEHTaMU.

B cootBercTtBUM co cT. 86, 1. 14 TK PO B nemsix obecrieueHus: mpas u
CB0O0O]T YeI0BeKa M rpakaanrnHa, PaborogaTens 1 ero npeIcTaBuTe N IIpu
00paboTKe MepCOHAIILHBIX JAaHHBIX pa0OTHUKA JOKHBI COOJIIOIATh CIICIYIOIIHE
obmue TpeOoBaHUS:

* OO06paboTKa NMePCOHATBHBIX JJAHHBIX MOXKET OCYIIECTBISATHCS
UCKJTIOUUTEIIBHO B IEJISIX 00€ecTieueHrs COOII0ACHHS 3aKOHOB U MHBIX
HOPMAaTHUBHBIX MIPABOBBIX aKTOB, COJICHCTBUE PAOOTHHUKAM B
TPYAOYCTpOiicTBe, 00y4eHNH W MPOABMKEHUU TIO CIIyxkOe,
oOecrneveHus JUYHOM 0e30MacHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA M KA4eCTBA BBITTOJHSIEMOM paboThl 1 0OeCTIeueHUS
COXPaHHOCTH UMYIIIECTBA.

» Ilpu onpenenenun o6beMa U cofiepKanus, 00padaThIBaEMbIX
MEePCOHANIBHBIX TaHHbIX PaboTonarens qomxeH
pykoBojcTBoBaThcsi KoHnctutyuueit Poccuiickoit denepanuu,
TpynoBbim kozekcom Poccuiickon denepanui U1 HHBIMA
benepasbHBIMU 3aKOHAMU

* [Ilpu nmpuHATUM pelIeHU, 3aTPAaruBaIOIINX UHTEPECHl paOOTHHUKA,
PaGoTonaTens He UMEET MpaBa OCHOBBIBATHCS HA MEPCOHAILHBIX
JTaHHBIX PAOOTHUKA, MOJYUYCHHBIX UCKITIOUUTEIILHO B PE3yIbTaTe UX
aBTOMATU3UPOBAHHON 0OpaOOTKM WJIM DJIEKTPOHHOTO TMOJTYYEHUS.

* 3ammTa NepcOHAIbHBIX JJAHHBIX PAOOTHHKA OT HEMIPABOMEPHOI'O MX
WCIIOJIB30BAaHUsI MJIM yTpaThl oOecrieunBaerca PaboromareneM 3a cuer
€ro CpPelICTB B MOPAJIKE, YCTAHOBIEHHOM (elepaabHbIM 3aKOHOM.

* PalboTHUKM U UX TIPEACTABUTENU JIOJDKHBI ObITh 03HAKOMJIEHBI T10/1
pacnucky ¢ fokyMeHTamu J[OO, ycTaHaBIMBAIOIIMMU TOPSI0K
00paboTKU MEePCOHATBHBIX JAHHBIX PAOOTHUKOB, a TAKXKe 00 UX MpaBax
1 00513aHHOCTSIX B 3TOM OOJACTH.

* Bo Bcex cimydasix oTka3 pabOTHHKA OT CBOMX IpaB Ha COXpaHEHUE
Y 3aIUTy TAlHbI HEJCUCTBUTEIICH.

4. Ilepenaya u XpaHeHHe MEPCOHAJIBHBIX JTAHHBIX

4.1. [Ipu nepenaue nepcoHaIbHBIX JAaHHBIX paboTHUKa PabGotomartensb
JOJDKEH cOoOMI0aTh CIeIyrome TpeOOBaHUS:

. He coobmiats nepcoHanabHble TaHHbIE paOOTHUKA TPEThE CTOpOHE Oe3
MMCBMEHHOTO COTJIacusi paOOTHHKA, 33 UCKIFOUCHHUEM CIIy4aeB, KOTrJa 3TO
HEOO0XO0IMMO B IEJSIX IPELYTPEkKIACHUS YTPO3bI KU3HU U 3T0POBBIO paOOTHHKA,
a TaKXKe B CIydYasx, YCTAaHOBJIICHHBIX (De/lepalbHBIM 3aKOHOM.

. He coo0miath nepcoHanbHbie JaHHBIE pA0OTHUKA B KOMMEPYECKUX IIEIISIX



0e3 ero IMMCbLMEHHOTO COTJIacHs.

. [IpenynpeauTs Jiull, HOJTYYUBIIMX IEPCOHANBHBIE JaHHBIE pA0OTHHUKA, O
TOM, YTO 3THU JIaHHBIE MOTYT OBITh UCIOJIb30BAHBI JIUIIb B LEJAX, IS KOTOPBIX
OHM COOOIIIEHBI, U TPeOOBAThH OT ITUX JIUIL TOATBEPKIACHHUS TOTO, YTO ITO
paBuiIo co0JIt0IeHO. JINIa, MoMyYrBIINE IEPCOHAILHBIE IaHHbIE PA0OTHUKA,
00s13aHBI COOJTIOIATh PEKUM CEKPETHOCTH (KOH(PUACHITMAIBHOCTH). JlaHHOE
[TonoxeHue He pacpoOCTpaHIETCS HA 0OMEH TIEPCOHATBLHBIMU JTAHHBIMU
pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM (he/lepalibHbIMUA 3aKOHAMH.

. OcytecTBIATH nepeaady NepCoOHaTbHBIX JaHHBIX PAOOTHUKOB B Mpeenax
J100O B cooTBeTCTBUM C HacTosuM IlomoxxeHueM.

. Pa3pemats qocTyn K nepcoHalbHbIM AaHHBIM padoTHUKOB JJOO TOIBKO
CIEHUAJIBHO YIIOJTHOMOUYEHHBIM JIUIAM, TIPU 3TOM YKa3aHHBIE JIUIIA TOJKHBI
UMETh MPaBO MOJIYYaTh TOJBKO T€ MEPCOHAILHBIE TaHHBIE PAOOTHUKA, KOTOPHIE
HEOOXOMMBI JJIS BHITTOJTHEHUS! KOHKPETHOW (DYHKITHH.

. He 3anpamuBare nHGOpMAIIUIO O COCTOSTHUU 370POBBSI paOOTHHKA, 32
HCKJIIOUCHUEM TE€X CBEJCHHM, KOTOPBIE OTHOCATCS K BOIIPOCY O
BO3MOYKHOCTH BBITIOJTHEHUSI PAOOTHUKOM TPYIOBOM (DYHKITHH.

. [lepenaBaTh nepcoHaIbHBIEC TaHHBIE PAOOTHUKA MPEACTABUTESIM
pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM TpynoBbIM KojekcoMm Poccuiickoit
denepaluy, ¥ OrPaHUYMBATH ATy UHGOPMAIMIO TOJBKO TEMHU
MEPCOHATLHBIMU JaHHBIMHA PA0OTHHUKA, KOTOPHIE HEOOXOIUMBI TSI

° BBIIIOJIHCHUS YKA3aHHBIMH ITPCACTABUTCIIIMHA UX q)YHKIII/II/I
4.2, XpaHeHI/IC 1 UCIIOJIB30BAHUEC IICPCOHAIBHBIX JaHHBIX:

. NEPCOHAJIbHBIE TaHHbIE pA0OTHUKOB 00pabaThIBAIOTCS U XPAHATCS
B OT/ICJIbHOM KaOWHETe, U B IPEeIHa3HAYCHHBIX JJIs1 TOTO 3JIEMEHTaX
MH(POPMALIMOHHBIX CUCTEM.

. MEPCOHAIIbHBIE TAHHbIE PAOOTHUKOB MOTYT OBITh MOJTYYEHBI,
IPOXOJUTH JANbHEHNIIYI0 00paOOTKY U MepelaBaThCsl HA XpaHEHUE KaK Ha
OyMa)kKHBIX HOCUTENISIX, TaK U B QJIEKTPOHHOM BUJIE - JIOKAJIbHOU
KOMITBIOTEPHOM CETH U KOMIIBIOTEPHOH Iporpamme.

[Tpu moydeHun NepCOHATBHBIX JaHHBIX HE OT PaOOTHUKA (32 HCKITFOYCHUEM
CITy4aeB, €CJIM MEPCOHANBHBIE TaHHBIC OBIIN MPEIOCTABICHBI pA0OTOIATENIO HA
OCHOBAHUM (eIepaIbHOTO 3aKOHA UJIH €CITU TIEPCOHALHBIC JAHHBIC SIBIISTFOTCSI
OOIIEeTOCTYTHBIMI) pabOTOAATENh 0 Hayajla OOpabOTKH TaKUX MEPCOHATBHBIX
JAHHBIX 00s513aH MPEIOCTaBUTh PAOOTHUKY CIEAYIONIYI0 HH(OPMAIIUIO:

- HauMeHoBaHue ((haMuius, UMs, OTYECTBO) U aJIpecC OmepaTropa Win
€r0 TPEJICTaBUTEIIS;

- 11eJ1b 00pa0OTKU MEPCOHANBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;
- IIPEAIIOJIaracMble MOJIb30BaTEIN IEPCOHANBHBIX TaHHBIX;

- YCTaHOBJIEHHBIE HacTOsAIUM DeepanbHbIM 3aKOHOM TIpaBa CyObeKTa
MEPCOHAIBHBIX JAaHHBIX.

5. JlocTyn K mepCcOHAJbHBIM JAHHBIM PA0OTHUKOB



5.1. IIpaBo nocrtyna K NepCOHAIbHBIM JaHHBIM pAOOTHUKOB UMEIOT:

- 3aBenyronuid J100;

- CHCIUAIKCT IO KaJipaM - OTBETCTBEHHBIN 32 00pa0OTKy MEePCOHATBHBIX JTAHHBIX
B AUC «CereBoii ropoa. O6pazoBaHue»

- COTPYJIHUKHA OYyXTalITepUU;

- IeJIONPOU3BOJIUTEIIb;

- Ipejicenaresb NpodCO3HON OpraHU3aIlNH,
- 3aMECTUTEIIb 3aBEIYIOIIETO,

- CTapIIMi BOCIUTATEb.

5.2. Pabotauk 10O umeeT mpaBo:
[TomyyaTh 1OCTYH K CBOMM NEPCOHAIBHBIM JAHHBIM U 03HAKOMJIEHUE C
HUMH, BKJIKOYasl MpaBo Ha O€3BO3ME3THOE MOJyUEHUE KONUH JTF000i
3alucH, COAEpIKaIlle epCOHaNIbHBIE TaHHbIE paOOTHHUKA.

TpeboBathk oT PaGoTonarens yTouHeHUS, UCKIIFOUSHUS WU UCTIPABIICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WJIA HE SBIIAIONIMX HeoOXxoauMbiMu st PaGoronarens
IIEPCOHAIBHBIX TAHHBIX.

5.3. [Tonyuats ot PaGoTonarens

CBEJICHUA O JIMIaX, KOTOPbIE UMEIOT JOCTYII K IEPCOHAIIbHBIE JAaHHBIM WIIH
KOTOPBIM MOET OBITh MPEIOCTABICH TaKOMW JOCTYII;

nepedyeHb 00padaThIBAEMBbIX MEPCOHANIBHBIX JAHHBIX U UICTOYHUK UX
NOJIyYEHUS,

CpPOKH 00pabOTKU MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKH UX
XpaHEHHS,;

CBCACHHA O TOM, KaKHC IOPUANYICCKUC MMOCICACTBUSA IJIs CY6’BCKT3
IMCPCOHAJIbHBIX TAHHBIX MOKCT ITOBJICYL 34 coboi 06pa60TKa €ro
INCPCOHAJIbHBIX JTaHHBIX.

v" TpeGoBath u3Bemenust PaboromareneM Beex JIHIl, KOTOPBIM paHee ObLTH
COOOIIICHBI HEBEPHBIEC WITM HEMOJIHBIE TIEPCOHATBHBIEC TaHHBIE, 000 BCEX
MIPOU3BEACHHBIX B HUX UCKIIIOYEHUSX, UCTIPABICHUSX WA JOTIOTHEHUSIX.

v O0xaioBaTh B YIOJTHOMOYCHHBIM OpraH I0 3alluTe MpaB CyObeKTOB
MEPCOHANILHBIX JaHHBIX WM B CYJICOHOM TIOPSIKE HEMPABOMEPHBIE
nencTBus uinu 6e3aeiicTBus Paboromarens nmpu oOpabOTKe U 3aTUTE €T0
MIEPCOHANILHBIX JTaHHBIX.

v' KonmpoBare ¥  JeiaTh BBIUCKH TMEPCOHAIBHBIX  JAHHBIX
paboOTHHKA pa3pelIaeTcs UCKIIOYUTENBHO B CIY)KEOHBIX IENAX C
MUCBMEHHOTO  pa3pelieHus  CHeIHancTa 110 Kajpam
(3aBeAyIONIETO).



- llepenada MHQOpMALMH TPeThell CTOPOHE BO3MOXHA TOJBKO
IPU MUCbMEHHOM COTJIACUU PAOOTHHUKOB.

6. OTBeTCTBEHHOCTD 32 HAPYUIEHHE HOPM, PeryJMpPYIOIUX 00padoTKy
U 3AaIIUTY MEePCOHAJBHBIX JAHHBIX

6.1. JIuna, BUHOBHBIE B HAPYILLIEHUH HOPM, PETYJIUPYIOLIUX NOJIyYEHNUE,
00paboOTKy U 3alIUTy NEPCOHATBHBIX JAHHBIX COMCKATENIEeH Ha BAKAHTHBIE
JOJKHOCTH, PAOOTHUKOB, B TOM YHUCJIE€ OBIBIIMX, HECYT TUCHUILTUHAPHYIO
aIMUHHUCTPATUBHYIO, IPAXKIAHCKO-IIPABOBYIO WIH YTOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBUH C (peliepabHBIMH 3aKOHAMHU.

6.2. MopanbHblil Bpe/l, TIPUUMHEHHBIA COUCKATENISIM Ha BAKAaHTHBIE JIOJIKHOCTH,
paboTHuKaM. B ToM yucie ObIBIIMM, BCICACTBUE HAPYIIICHUS MPaB, HAPYIICHUS
paBujI 00pabOTKH EPCOHANIBHBIX JIAHHBIX, a TAaK)Ke HECOOJI0ICHHS TpeOoBaHUH
K 3aI[UTE IEPCOHATBHBIX JTAHHBIX, MOJIEKUT BO3ZMEIICHUIO B MOPSJKE U Ha
YCIJIOBUSIX, MPEAYCMOTPEHHBIX 3aKOHOIATENBCTBOM PO.

6.3. BOSMCIHCHI/IC MOPAJIBHOTO BpCaa OCYHICCTBIIACTCA HC3aBUCUMO OT
BO3MCHICHHUA UMYIICCTBCHHOI'O BpCaa U ITIOHCCCHHBIX CY6’I)CKTOM
IMCPCOHAJIBHBIX JaHHBIX Y6BITKOB.
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